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http://www.qmu.ac.uk/quality/pr/manual/index.htm
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What information will you receive from QMU? 
 
For each module that you have a substantive input to, we will supply: 
 

 Access to the module Hub site and, if relevant, the programme Hub site (the Hub 

http://www.qmu.ac.uk/lb/
http://www.qmu.ac.uk/lb/Contacts.htm#LL
http://www.qmu.ac.uk/ELS/Guides%20and%20resources.htm
http://www.qmu.ac.uk/plagiarism/
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If you have substantive input to modules / programmes in order to access The Hub you will 
require a QMU IT account.  This will have been set up for you at the start of your association 
with QMU.  You will need this username and password to access the Remote Desktop, QMU 
email, the Hub etc. 
 
Sometimes it can be difficult to use the Remote Desktop if your Internet connection is not 
good. If you cannot access the Remote Desktop, It is still possible to access most library 
resources. Just go straight to the library website: http://www.qmu.ac.uk/lb/IFDL_Home.htm 
When you try to access a resource, you will be asked for your username and password (via 
the ’Shibboleth’ log-

http://www.qmu.ac.uk/lb/IFDL_Home.htm
http://www.qmu.ac.uk/cap
https://www.heacademy.ac.uk/ukpsf
http://intranet.qmu.ac.uk/sites/cap/qmucpd/
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ASSESSMENT OF MODULES 
 
Unless you have been employed as a Module Co-ordinator, you will not be expected to set 
assessments, however you may be involved in administrating and marking assessments and 
providing constructive feedback to students. 
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For modules at SCQF Level 9 and above, QMU also appoints an External Examiner. This is 
normally an academic from another university who is an expert in the subject. He or she will 
also view the sample of work to confirm whether the standards expected of a UK degree 
have been met.  External Examiners are independent and provide an annual report on the 
quality of the programme. 
 
Marks are not confirmed until the work has been checked by both the QMU markers and the 
External Examiner and the official results have been confirmed by the Exam Board. For this 
reason, provisional results are often given out to students by School Office staff until the full 

http://www.qmu.ac.uk/quality/pr/usefuldocs.htm
http://www.qmu.ac.uk/quality/gr/default.htm#regs
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2. Forgetting to acknowledge the source from which an idea comes from, even though 
they have used their own words. This is bad academic practice and students must be 
marked down for it. 

 
For full information on preventing plagiarism, see: http://www.qmu.ac.uk/plagiarism/ 
 
For full information on how to cite references within the text of an essay, see: 
http://www.qmu.ac.uk/lb/IFS_Harvard.htm  
 
Extenuating Circumstances (EC) 
 
Students sometimes have problems that stop them from being able to attend the module or 
submit work on time, for reasons beyond their control.   If a student makes you aware of 
extenuating circumstances you should direct them to the Module Co-ordinator and/or 
Programme Leader.   
 
Further guidance re: QMU policies and procedures for Extenuating Circumstances  is 
available here:  http://www.qmuc.ac.uk/quality/gr/default.htm#regs  
 

http://www.qmu.ac.uk/plagiarism/
http://www.qmu.ac.uk/lb/IFS_Harvard.htm
http://www.qmuc.ac.uk/quality/gr/default.htm#regs
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You can see the QMU procedures and guidance relating to Personal Academic Tutoring 
here: http://www.qmu.ac.uk/quality/gr/default.htm#pol 
 
Key contacts at QMU 
 
People that you may come into contact with include: 
 

 Your Programme Leader - the key contact for programme organisation  
 Module Co-ordinator 
 Programme Administrator - can help with student records and assessment 

arrangements 
 

Role Name Contact email 
Programme Leader   
Module Co-ordinator    
Programme Administrator    
 
SOURCES OF IMPORTANT INFORMATION 
 
QMU regulations and procedures 
 
Quick Guides: http://www.qmu.ac.uk/quality/pr/usefuldocs.htm  
QMU regulations and policies: http://www.qmu.ac.uk/quality/gr/default.htm 
Useful forms: http://www.qmu.ac.uk/quality/pr/forms.htm  
Division of Governance and Quality Enhancement A-Z: 
http://www.qmu.ac.uk/quality/qm/AZindex.htm 
QMU IT Acceptable Use Policy: http://www.qmu.ac.uk/it/policies.htm 
 
Good academic practice 
 
QMU Write and Cite Guide to Harvard Referencing: 
http://www.qmu.ac.uk/lb/IFS_Harvard.htm  
Effective Learning Service: http://www.qmu.ac.uk/ELS/default.htm 
Plagiarism prevention and detection: http://www.qmu.ac.uk/plagiarism/ 
Centre for Academic Practice (for academic staff development): http://www.qmu.ac.uk/cap  
 
 
 

http://www.qmu.ac.uk/quality/gr/default.htm#pol
http://www.qmu.ac.uk/quality/pr/usefuldocs.htm
http://www.qmu.ac.uk/quality/gr/default.htm
http://www.qmu.ac.uk/quality/pr/forms.htm
http://www.qmu.ac.uk/quality/qm/AZindex.htm
http://www.qmu.ac.uk/it/policies.htm
http://www.qmu.ac.uk/lb/IFS_Harvard.htm
http://www.qmu.ac.uk/ELS/default.htm
http://www.qmu.ac.uk/plagiarism/
http://www.qmu.ac.uk/cap
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Code This is the code used by the QMU information management system 
 
SHE Level / SCQF Level The Scottish Credit and Qualifications Framework covers all qualifications 

in Scotland and allows for comparison between different types of award. 
The University levels are: 
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these things.  
Most or all learning outcomes  will be assessed ς this is indicated in the 
ŎƻƭǳƳƴ Ψ!ǎǎŜǎǎŜŘ ƛƴ ǘƘƛǎ ƳƻŘǳƭŜΩΦ ¢Ƙƛǎ ƳŜŀƴǎ ǘƘŀǘ ŀǎǎŜǎǎƳŜƴǘǎ Ƴǳǎǘ ōŜ 
designed to measure whether or not the student has met the outcomes. 
The general principle behind assessment is that a student should pass if and 
only if they have met the learning outcomes of the module.(

Learning experiences( This section provides a breakdown of the different types of activities the 
student should engage in during the module. This tells you how many 
hours of lectures, tutorials and practical classes you are expected to 
deliver.  In exception circumstances, and with agreement of the 
programme leader or module coordinator, it might be okay for you to add 
additional classes if you feel they are needed, but you must provide the 
minimum amount set out here. 
  
 Note that QMU normally allows between 18 and 24 hours of contact time 
per 10 credit module (less contact time the higher the SCQF Level). We 
expect most learning to take place outside of the classroom through 
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Assessment pattern( This section tells you what assessments the students must do. The 
assessment pattern will have been approved as part of the validation 
process as an appropriate method of assessing the learning outcomes. It 
cannot be changed without approval from the relevant programme 
committee and School Academic Board at QMU.  
 
{ƻƳŜ ŀǎǎŜǎǎƳŜƴǘǎ ŀǊŜ ŘŜǎŎǊƛōŜŘ ŀǎ ΨŦƻǊƳŀǘƛǾŜΩΦ ¢Ƙƛǎ ƳŜŀƴǎ ǘƘŜ ǎǘǳŘŜƴǘǎ Řƻ 
them in order to receive feedback from you as to how well they are doing. 
The mark does NOT count towards the final mark for the module. Other 
ŀǎǎŜǎǎƳŜƴǘǎ ŀǊŜ ŘŜǎŎǊƛōŜŘ ŀǎ ΨǎǳƳƳŀǘƛǾŜΩΦ ¢ƘŜȅ 5h Ŏƻǳƴǘ ǘƻǿŀǊŘǎ ǘƘŜ Ŧƛƴŀƭ 
mark for the module.  
 
Sometimes module co-ordinators are tempted to add additional formative 
assessments such as class tests. You should not do this without checking 
with your QMU counterpart. If students have too much assessment they 
ǿƻƴΩǘ ƘŀǾŜ ǘƛƳŜ ǘƻ ŀōǎorb the material and think about it in any depth.  
 
Assessment weightings tell you how the overall mark for the module will be 
calculated when two or more marks are put together. If there are two 
components of assessment, weighted at 70% and 30% respectively, the 
mark is calculated by adding 70% of the first mark to 30% of the second 
mark. The QMU computer system does all this automatically. All you need 
to do is to provide the mark for each component and the computer will 
calculate the overall mark.(

Anonymous marking( At QMU all assessments are marked anonymously wherever possible. 
Students are asked to identify themselves only with their student number 
and never to put their name on their work. This helps to demonstrate that 
the assessment process is fair and unbiased. Some types of assessment 
cannot be anonymously marked, however, such as oral presentations, 
performances or OSCEs.(

Content( This section summarises the material you must cover in your classes.(
Main texts( These are a selection of the most important texts. Students do not need to 

read all of them and it is best if they go and look for other texts and journal 
articles in addition to those listed. The purpose of listing the key texts is to 
help your library to identify what books to buy.(

( (
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